
CITY MANAGER 
Cannon Beach • Oregon 



POPULATION: 1,710

BUDGET: $17 MILLION

36.45 FTE

CITY DEPARTMENTS

• Executive

• Planning

• Police

• Finance

• IT

• Public Works

COMMUNITY  
PROGRAMS

• Haystack Rock  
Awareness Program

• Farmers Market

PLUS

• Stunning beaches

• Natural splendor

• Vibrant arts  
community

• Gourmet food  
and drink

• Community spirit

• Civic involvement

CITY MANAGER 
$115,000 to $130,000  

plus housing allowance and excellent benefits

Where the mountains meet the sea, Cannon Beach is a charming  
village nestled next to the awe-inspiring Pacific Ocean and the towering  
conifers of Ecola State Park on the North Oregon Coast. Located an 
hour west of the Portland metro area, the village (population 1,710)  
is one of Oregon’s most popular tourist destinations thanks to its  
unparalleled beaches, thriving arts community, boutique stores, quality 
restaurants and brewpubs, and boundless recreation opportunities.  
The city, home of the iconic Haystack Rock, was deservedly listed  
by National Geographic as one of the 100 Most Beautiful Places and  
21 Best Beaches in the World.

Cannon Beach is a close-knit village whose residents care deeply  
about their community. Volunteerism and public involvement are  
hallmarks of the town, with strong support for local non-profit  
organizations, an ethos of environmental stewardship, and robust  
participation in public policy development processes. Community  
spirit runs deep, and residents enjoy their high quality of life and  
status as one of the safest cities in the state. With its festive  
atmosphere, Cannon Beach is home to numerous prominent events 
including the Cannon Beach Sandcastle Contest, Savor Cannon Beach, 
the Stormy Weather Arts Festival, and Haystack Holidays.



THE ORGANIZATION
The City of Cannon Beach employs a council-manager form of government. Four  
Councilors and the Mayor are elected at-large for four-year terms, with a limit of eight 
years continuous service per member. The City employs 36.45 full-time employees and 
its 2017-18 budget is approximately $17 million. Departments include Executive, Planning, 
Police, Finance, IT, and Public Works, as well as community programs including the Farmers 
Market and the Haystack Rock Awareness Program. Fire service is provided by the Cannon 
Beach Rural Fire Protection District.

THE POSITION
Under the collective direction and supervision of the City Council, the City Manager serves 
as the chief executive officer of the City and is responsible for implementing the policies 
enacted by the Council. The City Manager assumes accountability for all City operations, 
provides leadership and expert guidance, spearheads long-term planning efforts, and 
serves as a critical link between the policy-making and operational functions of the City.
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THE IDEAL CANDIDATE
The ideal candidate possesses and has 
demonstrated the following attributes:

• A genuine appreciation for the unique 
qualities that make Cannon Beach a 
charming seaside village, including the 
breathtaking natural surroundings, ethos 
of environmental stewardship, vibrant  
arts community, numerous shops and 
restaurants, and thriving community  
atmosphere. Choosing to live in the  
city is one way to demonstrate the City 
Manager’s recognition of the community’s 
many virtues and a commitment to pro-
tecting and enhancing them in the future.

• Support for meaningful citizen engage-
ment in policy development processes 
and commitment to the principles of 
transparency, inclusion, and public  
participation. Cannon Beach citizens  
are passionate about their community  
and are active in civic decision–making. 
The numerous City boards, commissions, 
and committees play a key role in advising 
the City Council on policy matters. 

• Commitment to active involvement in the 
community through participating in local 
organizations, developing relationships, 
and being actively visible around town.  

An ability to be approachable by all 
citizens, respectful of all perspectives 
and viewpoints, and even-handed in 
approaching differing views and interests 
is critical. The City Manager should be 
dedicated to updating and informing the 
community on City policy and operational 
issues, and maintaining a collaborative 
approach toward working with the busi-
ness community, individual homeowners, 
and other community organizations, 
including the Chamber of Commerce, arts, 
and historical associations. An inclination 
toward consensus-building, and a willing-
ness to enforce unpopular decisions when 
necessary will be important. 

• Ability to keep the Council fully informed 
of current and future issues, adhering to  
a principle of ‘no surprises.’ A commit-
ment to building positive, collaborative 
relationships with all Councilors, and  
engaging in frequent and open com-
munication through email, phone, and 
in-person meetings is vital. The City 
Manager must keep the Council updated 
on City operations, provide accurate and 
complete analysis of choices before the 
Council, and assist the Council in long-
term policy planning. 
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• Thorough understanding of the  
council-manager form of government 
and the proper roles of bodies and  
individuals within such governments.  
The City Manager will be expected to help 
ensure the City Council, staff, and advi-
sory bodies are operating effectively with 
each other and within their defined roles.

• Capacity to effectively represent the City 
with numerous intergovernmental groups 
including Clatsop County, Seaside School 
District, Cannon Beach Fire and Rescue, 
Sunset Empire Transportation District, 
State agencies, and other regional  
partners. The City Manager will need 
to actively cooperate with such groups 
while protecting the City’s interests. 

• Excellent communication skills. An ability 
to write in a clear and articulate man-
ner and speak effectively with large and 
small groups will be essential. The City 
Manager should be committed to open 
communication with all parties, including 
City officials, staff, and citizens, and time-
ly responsiveness to questions and input.

• Experience developing public infrastruc-
ture. The City Manager will help plan  
for the future of City-owned facilities  
and properties, such as the South Wind  
property.

• Solid budgeting and finance abilities and 
proficiency with Oregon budget laws and 
requirements. The City Manager must be 
able to prioritize the financial needs of 
operations and programs effectively, and 
be proficient in collecting and allocating 
transient room tax funds, which is a cen-
tral component of the City’s revenue base. 

• Interpersonal staff relations skills and  
a commitment to creating a positive work 
environment and cultivating excellence 
in employees. The City Manager must 
employ skills related to coaching and 
staff development, including an ability to 
delegate tasks while holding employees 
accountable. A committment to being 
publicly supportive of staff, and willing to 
face criticism on their behalf and insulate 
them from undue influence is important. 
The City Manager should be able to ac-
tively listen to staff and incorporate their 
input into decision-making. A manage-
ment approach incorporating interdepart-
mental communication and coordination 
is necessary.

• Strong management and leadership 
skills and an ability to provide clear  
direction, effectively manage multiple 
departments and initiatives, develop and 
inspire staff, and build an outstanding 
organization. The City Manager should 
be able to effectively plan for and address 
long-term challenges, and should have 
an open, engaging personal style with a 
good sense of humor. A willingness to 
make difficult decisions when neces-
sary and demonstrate a commitment to 
neutrality and fairness will be essential. 
The City Manager must be e-literate and 
supportive of the use of technology to 
make government efficient and accessible 
for citizens. Specific experience in Oregon 
land use law, Oregon municipal finance 
regulations, Oregon public meeting/re-
cords laws, and public works administra-
tion is needed.
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EXPERIENCE AND EDUCATION
A bachelor’s degree in public administration or a related field, and at least five years of upper-level local  
government management experience is required. An advanced degree in public administration or a related field, 
and at least eight years of city management experience, including in small, tourism-dependent communities with 
significant seasonal population changes, is preferred. Professional credentialing, such as through lCMA, is  
also preferred.



POLICY PRIORITIES
• Community Character Preservation 

Given the importance of ambiance,  
environment, and overall ‘feel’ to the 
community’s success, the City has made 
preserving these characteristics a central 
priority. The City endeavors to protect  
its natural resources and support the 
needs of its residents while also facilitat-
ing tourism. The City Manager’s under-
standing and adherence to the City’s 
established Comprehensive Plan will be  
of high importance, rather than pursuit  
of growth or expansion.

• Ecola Creek Forest Reserve  
The Ecola Creek Forest Reserve consists 
of approximately 1,040 acres of City-
owned property in the Lower Ecola Creek 
watershed, including the springs that are 
the City’s primary water source. The City 
Manager will help manage the Reserve 
with the goals of restoring the ecologi-
cal integrity of the forest ecosystem and 
habitats, and preserving and enhancing 
municipal water quality. Passive recre-
ation opportunities will also be provided in 
a manner compatible with these priorities.

• South Wind Property 
The City owns a 58-acre parcel known  
as the South Wind property, which  
represents an important opportunity  
for locating future critical and essential  
public buildings outside the tsunami  
inundation zone. The City Manager will 
need to help ensure that any future  
physical or financial planning for this site 
is conducted in a thoughtful, holistic,  
and inclusive manner.

• Strategic Plan Implementation 
Implementation of the five-year City  
of Cannon Beach Strategic Plan will be  
a primary focus of the City Manager.  
Components of the plan are as follows: 

Affordable housing 
Though the local economy, as well as  
City services, are dependent on employees 
who are invested in the community, only 
a small percentage of the City’s workforce 
can afford to live in the city they serve. The 
City has made a long-term commitment to 
address the affordable housing shortage.

Emergency preparedness 
Cannon Beach lies directly inshore from the 
Cascadia Subduction Zone and is impacted 
by periodic powerful Pacific storms. The 
City is dedicated to becoming a resilient and 
safety-focused community, and is actively 
exploring options for moving critical facil-
ities and infrastructure out of the tsunami 
inundation zone.

Infrastructure 
The City is committed to taking the steps 
necessary to sustain its extensive yet aging 
infrastructure network into the future. It is 
an ongoing challenge to deliver City services 
to residents, businesses, and the increasing 
number of tourists visiting the community 
each year. Current user rates do not cover 
the base cost of operating these services,  
let alone the maintenance and capital  
investments that will be needed in the  
long-term. 

Relationship with community 
The City Council and staff are focused  
on strengthening citizen confidence in  
city government, and on building and  
maintaining trust between the City and  
the community. 

Effective government 
The City has pledged to take active and 
ongoing steps to ensure it can continue  
to deliver excellent customer service for 
residents and visitors, manage risk, and 
demonstrate accountability.

RECRUITMENT 
PROCESS
Review of Applications  
Sept 9, 2017

Preliminary Phone 
Interviews  
Week of Sept 18, 2017

Semi-Finalist  
Interviews  
Week of Oct 9, 2017

Finalist Interviews 
and Selection  
Week of Nov 6, 2017

The City of Cannon Beach 
is an Equal Opportunity 
Employer.

For additional details, 
application materials, 
and instructions on how 
to apply, please visit 
www.jensen-strategies.
com/municipal- 
manager-recruitment 

Questions may be  
directed to:

Jeff Aprati 
Jensen Strategies, LLC 
503-477-8847 
jeff@jensen-strategies.
com

Photos courtesy of  
Councilor George Vetter


